qAHT AT MEAaRs g8 9=, o iesr g ¢

YIH =R - fofaa whar ' qUlg i~ 00
fecfra =T - (%) AT gy quiE -~ 40
(@) srwrardi quiy — 30

Q& JreTAT (Examination_Scheme)

q. wq® =7 : fafga alew (Written Examination) ‘ quIg - 00
Lk fer | quls | Sdmwie | odem gemetr yEen XU | gua
' JET agahied ' 1% g
qw, QAT FH q00 ¥0 57 (MCQ) MO W X R @F | ¥y fue
T . it 986 . “va : _ 93 WA X 43T R g
¥ yodq x 90 g | 30 fHAe
R ,‘-fa‘cﬁ'a =) : WY qdEer T swaatar (Skill Test & Interview) quIy :- Y0
fawg quiig | QT JorTed T
() P YT GIEqT o0 ERINIRIES % free
(@) wrarar ELT Hifigas
e
9. WWWUWW?WWW&’EWWWQI
R, fafed wlremer meay qroT AT AT e e ATl T T 39 gs |
3 U T fed we fafee when s ae |
¥, WﬁWWWTWHWWﬁW/WW FTER g |
Y. FEFT agaaed® (Multiple Choice) TITa! Tad IaR [GUHT Yeieh Ted ITX aT9d R0 Wasrd A%
Fzr A | AT IR ACTAT O F AT A G2 @7 T AF gl T TRA S |
. AT dgdbiedd g e whendie SR awr s dr de (Capital letter) A,B,C,D T
TETT e | AT #&R (Small letter) a,b,c,d WEH AT 97 FA Fehd THl WU T IR T
L gE “
@, GEABIAE TIT g TETHT F Yl HTeheex (Caleulator) TART 7 98+ & |
o, fauee yeaHT gk 9T/ Mg it guedl A gElgs STRuNaRee g | gRendTe ycid

GUEF FeAF IR Al TUSHT JATYIHHT AeTqa |
5 WWWWWW/WWWWWWWWW
o, gy, fafqas gar Fifaes gdemer fafa s= 3 "feqr amfe (FMmeas T a1 Fega T8 gereud

AT 99 LT LA ) FTAH LHATS TG UGhEHT GLb] GEHq T8 |
q0. gwwwﬁwmwmmﬁ?ﬁwwwﬁmaﬁ#ﬁml
99. urgawH e fafd - Of
~\

B @ 3&/ (wy

. Pabvlof(), ‘
i




 Jofouss I THET B
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Y4H YA - qH AT

9. 9qEHN AT

9.9

1]

9.3

9.¥

9.4,

LA

1.9

9.5

1%

19

fereaest WAl - HeTeel, HeTdNR, gd, Aeqien, o=y, erweifeey fafy wan, qwa, off,

- qdasEdn, WO, o, Sararmdl, 761, fwed, am, feware, siean, 'y

ATEADT ST

9.9 gudelg @eydl fefad, faeudes

Q.33 WTEHTE diaee: R, gaeter T adH e

3.3 st fafaaar @ sl :

9.R.%  UTAHT UTEH grETdTIH! feiaH 3 fasrear | erararreT fataearare S Yo
AT qIT groTere Bhatean ¥ Miawmarsan fafaean

T, AT/ JEER Fiie, gaw T fadi favaag g9t aRAT Wdedr 99T gel,

HR T IRUTHES

TUTAD] SAAETH (YT FIeTald gTAd+)

1.%.9 ferxicreprer, fereasfacrer T qeaebTer, WIS, ide® e TS e

9.¥.R e fqer; ASHIaed TEHHRH, FRU T IRUTHES

AUTAD! ATHISTD Td AIEBIAE LT

9.4.9 WT, GTERT, Yo T AT, 9, SIS, ST, SR, ET, affec, d9d

9.4.] HiEwiae Traara fetae, fedT, gao

FqrereRl sifer sraeem: famrae qaEtaRes (@i, SN, AR, whed, arand, 997,

feretr, @, fa<) ¥ fqera FrerT

fastrer whafer ¥ T fmfafea faaaar qmm s

9.99 oS gfaiaed fqeraere A SaTar el Joael I9Tg

9.9.3 wfaw wfafs, gemar qur geaw gfafy 7 Jwfeas 3=

9.9.3  Hufaedrer ¥ e, I, Y, Gr™, U, SXEETs |

9.9.% e Sram T TAE & 9T G, Wiitds, T8, HE, T ¥ [heATTd Audr

uikfeafae gafa T arararer ’

. 9.5 uikfeaias ygfaer uiesa ¥ 9e6R 991 Sita J-T9iaiae ==

9.5.R fauir fawrg, Sfaw fafauar, o ool ¥ avwfqes, favgamft g,
WAy 9REqd, gRAVE G, IS faArd, ardrE]e, geuu, Se«e,
YEAE, FHEAY (TS

AR qraed a9l Fo/Fe T

9.8.9  FqreleRr fEET TwEw, qur gerad, a8, anfediar arey

9.%.3 g g e, AR g ¥ ufatatues
9.8.3 &F S 91, faweds, anfaam, gafnaT ag

| U, YER, Fdl, Fiecd, G aNdd GUATHIE AT a9l Aigaay Tataies

TWWWHWWMW
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TYITEA /T, ST R, qﬁﬁa-a WWWWWWW

fedta o= Qar gy
gug (&) = RO Iq§
e TR, T T ERIET AT AT WS
9.9 BRI TGO TFI=4T T
9.3 W A@F FRR @i, e, FrREm e ki @,  @damn e
T gfdaeT gt sgaen)
9.3 ST @l T QA g G W
9.¥ FNicH! IRET T NS AT IRAT (A5 AAT, dasiA, Siadt T frer)
9.4 @F F@rgd 9ehaT ¥ giqasd
9. 9rEuide &7 a@rEE (Public Sector Accounting Standard)
9.8 @rar gEl (Charts of account), Tehe I @il (TSA) T fHepran gurredr
9.5 BRI <@ YUTl, 997€ ¥ GIEHTEHT deanfea a@ryorretr
9.8 AQWER : TERT SR, J% 99¢ fFama, ave fae, @9 wieard, vl aide
forarwr, S fegqra faor, enfie foaa=or awmdt sreerdy

iﬂﬂowmﬁmm?ﬁm@mﬁmmﬂmﬁmmm

9.99 afgd ®9 ¥ TFHT FATAT

9.9 [ TMEAT T A9 @l

9.93 UTEH T GO9E

9.9% IS AT JOMAT

'9.9Y GRAE AR 3 AErsT erady
9.9% g FrERdT Afehd T et @
9.9 GxTdT YETATET =T aael

grEve @Ry ¥ Ml sgawme

R GrEE @RE AGETIAR] Sevd ¥ (agr
R gie wer faward, @i i © gbear
2.3 -@fe guREr srT=aT

.Y @RET AFWTIAHT AT ] FaedT

.Y @RE FTER FTIHEA

& @R YWidel [§HT, antg T e
R =t e giaase

.6 IREERY HEl Sqaw a1

R.&  foaam, frwer ¥ wHa §9R

.90 F3fTe FETAATAT YT FrATH! Afqaa

IEWITE VAT ALY T JaT Y418

39 FEET AT ;. AR T qEd

3R e ad U=y, 3¢9d, AgEal I Hed

3.3 FIIHT GERE Hecd, YR ¥ qread

3.¥  HTAETH AT gEAT JUTedT (MIS) &1 ATaygaar T Heed
3Y  grEwiaE 4T ad, g T feian ‘

3.5 HTESAE FardT AR AT, e ¥ Saeaed T

3.9 grEWiE ¥4G1 yaTe ;. 99 ¥ Hed

'35 grEWiqE FaT Y418 9 FEd, aier/ Aieaves

4.8 WWWWWW?P! T ATTRR q9r aifae 5. % 7’//
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3.90 ¥rastie @97 (Public Charter) : Hecd T STadHam

qUe (@) = ¥O AT
¥,  QETIIE YRl -
¥, CETIRIEET Q= Je9d Ud AR [Far

¥.R AT (=07 GUredy T 3(TweAfeeh A@raeieqor

¥.3 FEIIRIET GIEaHT HeTd@l GRIETEER! BIH Haed I ATdHe

¥, ¥ fatiadrn, faxia 3 e Faraaee Rl ST

¥ ¥ QIR AfaT AGIRT © FoA1 Fiatd, ardraxeiy, fata fasm aamatern

¥ . SRGHHT ATaTRa <@ GRIE T agH! HaraaT

¥ 9 HIBRT d@raiey 919 (Public Sector Auditing Standard)

¥ 5 %, q%e BEdld T GEIIET I ez

¥.Q WY Y4 T TG d@b] AQTIIEI AqEd]

¥ 40 FETIET gl drited d8n ASOSAI T INTOSAI !

Y. ATl FiaEm :
Ly WWWWWWWWWW?WWWW
Y.R T, Ye¥T ¥ WA dedl Aifde Afaer

¢ afie TR g ST
%9 E@Iaan UH, j0Y
.3 oide @rdfafs qur el aarfres @9, R0 T FgmmEe, 009
%3 GHEue @RE UF, 1083 a9r e, o8y

©, TR S gEEET il aEee
W9 T FHT dE Hifd, J08s
©.R i ST (e FAIT HHAT FA1 0 (FAwTEe, 30%%
V3 FEEETE FAT dEH IRETET B, 2099
8. ¥ Felg T4THI0NT FAT R () HaRTE, 3099

e . ag oA fafed g aqgeTg METER yeaee qiads |

; IEGICRERIER PRI
() %0 CYIT X Y AT = ¥0 | R YT X 90 ¥ =R0
JaT grEAT . :
@) ¥0 ¥ YA X Y ¥F =0 | R YA X Q0 ¥F =0
ST | 900 | RWI XYL AF =%0 | ¥ 999 X 90 9§ = ¥O
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FIYEY WY GAE TARCHE YT FierT

(Computer Skill Test Practical Examination Scheme)

: farey quify | SET g fawgaeg Rive g BEE
Devanagari Typing RY ¥ Y e
FFE U T q0 TATCH English Typing RY TG Y fee
(Computer Skill Test) (Practical) - =
: Windows basic and \ g y P
Word processing ol

Contents

Windows basic

¢ Introduction to Graphical User Interface -

e Starting and shutting down Windows

e Basic Windows elements - Desktop, Taskbar, My Computer Recycle Bin, etc.
» * Concept of files and folders
» Searching files and folders

Word processing

e (Creating, saving and opening documents

e Typing in Devanagari and English

e Text formatting (font, size, color, underiine, italic, bold, etc) and paragraph
tormatting (alignment, indentation, spacing)

o Inserting header, footer, page number

s Page setting (mar in,  page size, orientation), previewing and printing of documents
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Yot 9ot wdaT aw= ; :
wm?rim W@ 99, Tl qE, WWWWWWW

FUST a1 I Tvpmo Skill Test T AT ﬁﬁ*ﬂ?f i
I CEGIRIE Typmg Skill Test &I @IRT 40 ==EgvHh! TIal Text faga@ ¥ B dAR o®

T RS-
g W= giq f\e (Correct Words/Minute) IS HF
Y W B g ex gl AT S 0 F
Y AT |1 9T el ¥ 9Y 92T &H g ==k ¥id e araa 040 3F
©Y 9T |1 9T 1 T 0 W FH U U=’ Giq fHee = 0.9y HE
q0 A1 AT =T ¥l ¥ 9.4 =T FH g v 9iq fAee qmuq .00 &
R.% AT T 0T €T ¥ Y el B g T3 ¥ia /e amad 1% AP
, ¥ AT 9T T Fel ¥ 99 R FH U2 e 9id e ad Q4o sH
QU4 AT [T T T4 T 30 9T FH g R 9T AT anud q9Y 3fF
0 AT |Y W= el T IR.Y 9T HH g 978 i fHae amaa .00 H®
; R4 AT T T T W, T HH GE TR T e A U E
‘ ?xmﬁwaﬁ'alzsmq%mﬁzw - YO HeF

2. English Typing Skill Test ® &R 00 Ye@gddl T3l Text f[agdg T @™ a4 9R ®

EEERIGES
g Y= Wi e (Correct Words/Minute) RICE i C
% T FH g 9= giq faee ama . 0 ¥F
€ a7 |1 9T el ¥ & T & Y@ Uk Yidq A 9 0.40 ¥
< A7 W T T T 93 AT FH E WeT 9T fre aned 0.8 e
. q3 a7 |7 TR FEr T qY T FH qE eE uiq e ad 9.00 3%
Y a1 |1 96T qET ¥ 95 T &H g e yid fiee qa 9.]% ®
ﬂ;mﬂ?waﬁ??ﬂwwslasmqﬁrﬁﬁzmﬁ .40 #H
9 a1 91 9T el ¥ ¥ Wl &H 42 ek giq fAee g .94 e
¢ AT W GEl ¥ 9 A BH g eF giq fAee arad R.00 ¥F
9 a7 GWRT del T 30 =1 HH @ e’ 9iq e amad Y F
30 91 |1 W 941 8 U= 9id e arad 4O Hp
3. SIS AT FaARRT Typing AT fegUHT Text @s AR HAT 2129 Wl Text ¥ ML o@

e, | feguan U a1 TaanrT Text AT Jeli@d T auifrd, Tlemdigse smhar Text
AT Punctuation 2189 T7Re] TTSUHT ATHT TGHT TUMET TR & | Ted9=d (A Formula
AN T 0Z o8 qiq fAee(Correct words/minute) e |

Formula:

(Total words typed Wrong words)

93 Teg giq faeie (Correct wor ds/mmute%

%




